
 
 
 

Participant Website Guide 
 

- LOGIN 
o Visit www.retirementplanconsultants.net 
o Click the Plan Participant box on the left 
o Click “Account Login” in the column on the left of the webpage 

 
 
o Input User ID (as provided in your welcome letter) 
o Input Password (as provided in your welcome letter) 
 
 
o Upon initial login, please go to My Profile > User ID, and enter and submit a new user ID. 

 
 
 
 
 
 
 
 

o Then go to My Profile > Password Change/Reminder, and enter and submit a new 
password. 

 
 
 
 
 
 
 
 
 

 
 
 
 

- PROFILE & SUMMARY 
o Your Profile & Summary will appear upon login 
 
 
 
 
 
 



 

Participant Website Guide (con’t) 
 
- STATEMENTS 

o Go to Account Information > Statements, provide a start and end 
date, and select “Get Statement” OR Go to the bottom of the page and 
click on the icon under “View” to view that statement. 

 

 
 
 
 
 

 
 
 
NOTE: If your Internet Explorer will not allow you to view the statement, check to make sure that you have clicked the 
compatibility button to the right of the web address bar. 
 

- FUND INFORMATION 
o Retirement Planning > Financial Services  

 
 
 
 
 
 
 

o Go to Investment Information > Fund Prices and click on the Fund link to view a summary 
from Morningstar for the chosen fund.  

 
 

 



 
 

Participant Website Guide (con’t) 
 

- CHANGE ASSET ALLOCATIONS 
o Transactions > Transfer Existing Savings 
o Choose “Reallocation” from the drop down menu on the screen  
 
 
 
 
 
 
 
o Transactions > Investment Elections 
 
 
 
 
 
 
 
 
Transfer Existing Savings:  In the Example at the 
right, our sample user has chosen to transfer 100%  
of his or her existing savings from “Fund 100” the 100% 
Equity fund to “Fund 80” the 80% Equity/20% Bonds 
fund.  When satisfied with the new allocation, the user 
will select the “Submit” button at the bottom of the 
screen. 
 
Investment Election: Use this 
to change your future elections. 
In the example at the right  
our sample user has chosen  
to transfer 100% of his or her 
investment elections from “Fund 
100” to “DFA US Small Cap.”  
When finished, the user will  
select “Submit.” 
 
 
 
 
 

 


