® Retirement Plan Consultants LLC

Sponsor Website Guide

- LOGII\_I . _ Sponsor
o Visit www.retirementplanconsultants.net

o0 Click the Plan Sponsor box in the center
o Click “Plan Login” in the column on the left of the webpage Plan Login

. . Username:
o Input User ID (as provided in your welcome letter)

o Input Password (as provided in your welcome letter)

Password:

Log In

o Upon initial login, please go to My Profile > Password Change/Reminder, and enter and
submit a new password.

Plan Infarmation = || Patticipant Infarmation = ” Management Reports = | My Profile = |

Iy Priofile

- HOME
O Your Home Page will appear upon login.

“Plan Sponsor
Logo”

Flan Information = H Participant Information <= H Management Reports = || My Profile =

Plan Id Plan Name Valuation Date

Demo Demo Organization 401k Plan SM120M0




@\, Retirement Plan Consultants LLC

Sponsor Website Guide (con’t)

- ACCOUNT BALANCE
o From the Plan Information tab, choose to view Account Balance or view Documents or Loan
Reports stored in the system.

Flan Infarmation = || FPadicipant Information = || Management Reports = ” Wy Profile = |

Account Balance
Documents

File Uploadd
Cortributions
Loan Report

0 Account Balance summaries may be viewed by choosing: DETAILS, FUND or SOURCE.

Plan Information i
Account Balance Details
< Account Balance
+ Documents VIEW BALANCE BY: DETAILS | FUND | SOURCE

< Fila Lnload

o The Account Balance by Fund report, as

shown to the right, will summarize a group’s
asset allocation.
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® Retirement Plan Consultants LLC

Sponsor Website Guide (con’t)

- PARTICIPANT INFORMATION

o From Participant Information, choose to view participant specific fund and source reports or

make Census Information changes as shown in the example below by clicking on a specific
participant.

PlanInformation + | ParticipantInformation < | ManagementReports = || My Proflle =

Select Participant
Participant Infory Account Balance

Loan Wodeling Information
< Select Participa| Outstanding Loan Balances

< Account Balancs Select New Participant | Beneficiary Information
Add Participant

¢ Loan Modeling

+ Outstanding Loan
Balances

Participant

¢ Census Information d 2000005 SSN 455573912

+ Add Participant Annual
A
Pay

- MANAGEMENT REPORTS

o From the Management Reports tab, choose from a variety of balance and asset allocation
summaries. The Asset Allocation by Age Group report is shown below.

Flan Information = || Farticipant Information =

hlanagement Reports = || ity Frofile =

Participant Diversification
Average Balances by Age

Group
Fund Liilization
Age Group Balance Funcd/Fund Macel Tables for

Plan Name Fact Sheet

& 21-33 F16437.75
Demo Company 401k Plan

& 36-45 F33,000.42

& 46-355 34 BEG.90

& Ower B3 245 016.96

Grand Total: $332,124.05



